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	RECERTIFICATION CHECKLIST / ONSITE GUIDE FOR ASSESSORS & AGENCY REPS
	

	

	WE ARE LOOKING FOR THE FOLLOWING PROOFS OF COMPLIANCE FOR EACH STANDARD

	

	USE OF FORCE

	· Current year use of force report  (bullet B)
· Current year supervisor review on use of force reports  (bullet C)
· Current year read/sign and tests for all sworn personnel  (bullet D)

	RECRUITMENT & HIRING

	· Updates/changes to recruitment plan  (bullet B)
· Annual review (demographics analysis or review of hiring for current year)  (bullet F)
· Read/sign for newly appointed personnel to recruitment and hiring staff  (bullet G)

	COMMUNITY ENGAGEMENT

	· Current photos, announcements or events, etc.  (bullets B&C)
· Current year read/sign for new hires  (bullet D) 

	BODY WORN CAMERAS

	· Current year report demonstrating activation/de-activation of body camera  (bullet B)
· Current year supervisor review log  (bullet E)
· Current year retention log, public records requests, evidence log, etc.  (bullets C&D)
· Current year read/sign  (bullet F)

	TELECOMMUNICATOR TRAINING

	· Current year training records/certificates  (bullets B&C)
· This may include read and sign or in-service training logs

	BIAS FREE POLICING

	· Current year read/sign or training  (bullet B)
· Current year corrective measures (memo if none)  (bullet C)
· Current year data  (bullet D)
· 35+ Sworn officers due 2019
· Less than 35 sworn officers due 2020
· Annual administrative review  (bullet E)

	INVESTIGATION OF EMPLOYEE MISCONDUCT

	· Proof of timelines being met (redacted communications)  (bullet D)
· Assessors verify the following is made available to the public by web posting or
Some other form of public notice:  (bullets B&C)
· The formal complaint/commendation process (including where and how to file a complaint/commendation, including timeframes)
· Employees rights are being safeguarded by union contract or policy  (bullet E)

VEHICLE PURSUIT
· Current year report and or administrative review of a pursuit  (bullet B)

	· Current year training records  (bullet C)
· Annual analysis  (bullet D)
· Current year read and sign  (bullet E)
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	FOR AGENCY REPRESENTATIVES

	****CHANGES TO POLICY – SUBMIT FOR APPROVAL****

	· If the agency has changed their policy it needs to be reviewed and approved by OCJS staff. Policy will be approved as long as the standard is still being met.
· Remember, policies on the Ohio Collaborative Web site are considered “best practice.” For review requirements agencies should follow the matrix example for compliance requirements.
· A memo may cover more than one bullet point
· Changes to brochures, forms etc. – upload to agency file in database to show changes and keep documents current

	FOR ASSESSORS

	· Is the agency following their policy? (If not, why? Document in a memo)
· Check for current proofs of compliance for each standard
· Check validity of waivers, and if they are still needed
· Verify new hires have completed read/sign and testing requirements
· Assessors should be able to view documents prior to visit via database. If not, documents need to be in database prior to assessor submitting their report.

	

	For questions please visit our Web site www.ocjs.ohio.gov/ohiocollaborative or call us
Ed Burkhammer 614-466-5996
Stephanie Swindell 614-728-4790
Carley Auddino 614-752-4569

	

	To gain access to our database log on to www.ocjs.ohio.gov click on the Ohio Collaborative Certification Database. You will have a few security questions and then be granted access. This is where you can view, print and upload documents, reports and certificates. Best of all, it is free to agencies.
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